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DEPARTMENT OF PRIMARY RESPONSIBILITY: HUMAN RESOURCES

SPECIAL NOTES: This Policy/Procedures Manual does not in any way constitute an
employment contract. Sedgwick County reserves the right to amend this Manual at any time
subject only to approval by the Board of County Commissioners and the Governing Body of
Sedgwick County Fire District Number One.

l. Purpose

A. The purpose of this policy is to provide eligible employees with bereavement leave to
grieve and/or have the opportunity to spend time with family following the death of a
family member.

I. Policy

A. Employees will be allowed bereavement leave twice per year.  Additional
bereavement leave may be granted with approval of the County Manager, Deputy
County Manager, Assistant County Manager or Elected Official. Fire—UYnien

employees-shall-consult-their Union-Contract:

The biological mother and father of a baby miscarried at any point in a pregnancy
will also be allowed bereavement leave. In the case of a miscarriage, medical
information should not be disclosed to the employee’s division. If documentation is
requested, the employee shall submit to Human Resources.



Bereavement leave shall be limited to twenty-four (24) working hours for each death
and shall be given with regular pay. Fire District employees working on a fifty-six
(56) hour schedule will be limited to twenty-five-and-ene-hal(25-5) twenty-four (24)
working hours for each death and shall be given at regular pay. EMS employees will
be limited to twenty-seven (27) working hours for each death and shall be given at
regular pay. Sheriff employees will be limited to twenty-five and one-half (25.5)
working hours for each death at regular pay.

Employees will be allowed two (2) hours leave to attend the funeral of a co-worker.
The Deputy County Manager, Assistant County Managers and Elected Officials will
have the right to limit the number of employees to ensure and maintain division
operations.

An employee who serves as a Pallbearer for a co-worker shall be allowed four (4)
hours leave for the funeral.

Leave is normally to be taken within two weeks unless there are circumstances where
the services are more than two weeks after the death. Whether the leave should be
taken in consecutive days is at the divison’s discretion.

Procedure

The hiring authority shall code bereavement leave on the time sheet as required.



